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Contract Management System 
Viewing the Status of a Claim for Payment 

 
Follow the steps below to view the payment status of a submitted claim in the Contract Management 
System (CMS).   

 

STEP DISPLAY 

1. Log into CMS with the correct user role. 
 
Note: If you have questions regarding the appropriate user role required, please contact 
your OCFS program manager. 

2. Select “Inbox” from the main menu.  
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3. From the “CMS 
Inbox”, select 
“EXPEN” from the 
“Task” column.  
 
 
 
 
 
 
 
 
 
 
 

4. On the “Expenditure Report” screen, locate the “Expenditure Schedule” tab.  
 
The “Review Stage” column indicates the status of the submitted claim. 

  


